TENNESSEE COLLEGE
OF APPLIED TECHNOLOGY
HARRIMAN

Administrative Office Technology Program
Cost Sheet
Important Note:

To access books outside of class, students will need access to one of the following: laptop computer, desktop computer,
or tablet device with internet browser options.

15t Trimester — General Office Assistant Certificate

MaintenanNCe/TECN & ACLIVILY FEES ..ottt sttt ettt e b e s e e b e s e e st eteebeebe st et e e eneereaneateseesbennan 1,440.00
(00 oo T U o] [Ty 0T o OSSPSR 252.00
National Work Readingss CertifiCatiON ...........ceoiireiriiieeiiei et e e an e 30.00
LY L@ SR T o 1< £SO 90.00
Professional Clothing AlIOWANCE/SUPPIIES .......ciiieiiiiieie bbbt b ettt ere s 230.00
I | T TSP OSSP $2,042.00
2" Trimester — Office Software Specialist Certificate

MaintenanNCe/TECN & ACLIVITY FEES ....uiiuiiiiiiieiei ettt ettt ettt ettt st et et e e s e e st e teebeebesb et e e entebeaneatestesbeneen 1,440.00
Professional Clothing AlIOWANCE/SUPPIIES ......c.euiiieiiiiieeie ettt bbbttt er s 230.00
IMIOS WOUCKELS ...ttt ettt sttt s st se et e e b e ket e e s e s e R e bt e b e s he b e s em s e R e e st e b e e b e be e enseseeseabeebeebenaenteseenserenneas 180.00
I | T TSP OSSP $1,850.00
3" Trimester — Accounting Assistant Diploma (Choice One)

MaintenanNCe/TECN & ACLIVILY FEES .....iiiiiiiiieieie ettt b e te st e s b et et e s e e st e teebesbesb et et en s ebeaneetestesbeneen 1,440.00
QUICKBOOKS VOUCKE ......c.viitieieite ettt ettt ettt s ettt et ste et e eat e s besbe e beeabesbeesa e beeRbesbeess e beenbesbeeseeabeenbesheese e beentesbeernesteentesneenns 108.00
Professional Clothing AlIOWANCE/SUPPIIES .......ciiieiiiiieie bbbt b ettt ere s 230.00
I | T TSP OSSP $1,778.00
3" Trimester — Medical Administrative Assistant Diploma (Choice Two)

MaintenanNCe/TECN & ACLIVIEY FEES ...ui ittt ettt et e s b et et e s e e st et e e besbe st et et entebeaneateseesbeneen 1,440.00
LY To TTors R T g g T To] (oo YOS 73.00
NHA Study Guide/Certification EXam (DEF OCCUITEINCE) ....c..cveuirrerirriueieteieteisres sttt sesbee sttt se bt sb e sn et sn et nn e srene s 213.00
NHA Study Guide Certification EXam (OPLIONGL) ........coiveiriiiiieiriies e 426.00
Professional Clothing AlIOWANCE/SUPPIIES ........euiiiiiriiiee ettt bbbt ere s 230.00
I | OO TSSO PP E P TTTSTSOPRPPTRTON $2,382.00

3" Trimester — Financial Services Diploma (Choice Three)
Maintenance/Tech & Activity Fees

Today’s Teller Handbook ....................

Professional Clothing AlIOWANCE/SUPPIIES .......c.ciiiiiiiiie ettt bbbt ere s 230.00
I ] - TSRS PRTRSRS $1,810.00
3 Trimester — Administrative/Marketing Assistant Diploma (Choice Four)

MaintenanNCe/TECN & ACLIVILY FEES ....ui ittt ettt ettt te st e b et e s e e st e teebesbe st et e e enseteaneatestesbeeen 1,440.00
Digital CUSIOMET SEIVICE BOOK ......eiviiiieiieiietiee sttt ettt ettt b st b e b et e s et e e bt te s be s b e b e st e s e eseebeebesbe st e st e s e ene et e ebesbeneenee 18.00
Professional Clothing AlIOWANCE/SUPPIIES ........c.iiuiiriiieie bbbttt bbbt ere s 230.00
B 1] = PR $1,688.00
Total Cost of Program (approXimMately)..eeeeeeeeeeeeereeeereeererereseeecesearseseassrssssesesesesesasasasnsnsasasasasas $5,580.00-6,274.00

This list of fees covers the period from September 1, 2024, to August 31, 2025. All book, tool, and supply costs are
approximate and are subject to change. The actual time for completion may vary from student to student.

The TCAT-Harriman is an AA/EEO employer and does not discriminate on the basis of race, color, national origin, sex,
disability or age in its programs or activities. TCAT-Harriman is a TBR/EEO/AA/ADA Institution.
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